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Curriculum Vitae 
Name of applicant:

Contact no.- 

Email ID: 

	Name of Position
	

	Project name
	


1. Personal information

	Applicant name
	

	Father’s name
	

	Mother’s name
	

	Permanent address
	

	Present address
	

	Religion 
	

	Date of birth 
	

	Sex
	

	Marital status
	

	Nationality 
	

	NID (in absent of NID birth certificate number)
	

	Driving license no.
	

	Blood Group
	


2. Academic qualification

	Examination
	Name of institute  
	Board/University 
	Passing year 
	Major subject

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


3. Relevant experience

	


4. Professional Experience (start from most recent) 
	Name of organization and Location
	

	Project name
	

	Position
	

	Period
	From (day/mm/yyyy)
	To (day/mm/yyyy)

	
	
	

	Major Responsibilities (in bullet point)
	


	Name of organization and Location
	

	Project name
	

	Position
	

	Period
	From (day/mm/yyyy)
	To (day/mm/yyyy)

	
	
	

	Major Responsibilities (in bullet point)
	


	Name of organization and Location
	

	Project name
	

	Position
	

	Period
	From (day/mm/yyyy)
	To (day/mm/yyyy)

	
	
	

	Major Responsibilities (in bullet point)
	


	Name of organization and Location
	

	Project name
	

	Position
	

	Period
	From (day/mm/yyyy)
	To (day/mm/yyyy)

	
	
	

	Major Responsibilities (in bullet point)
	


5. Training 

	Sl. no.
	Name of training
	Organized by
	Duration

	1
	
	
	

	2
	
	
	

	3
	
	
	

	4
	
	
	

	5
	
	
	


6. Language Proficiency 

	Language
	Reading
	Writing
	Speaking

	Bangla
	
	
	

	English
	
	
	

	
	
	
	

	
	
	
	


7. Computer, online platform, internet browsing and driving skill

Computer skill
	MS Word
	MS Excel
	MS PowerPoint 
	Adobe Photoshop
	Other

	
	
	
	
	


Online platform skill
	Zoom
	MS Teams
	Skype 
	Other

	
	
	
	


Internet browsing skill
	Email correspondence 
	Website browsing 
	Other

	
	
	


Driving skill (if any)
	Bicycle 
	Motorcycle
	Other

	
	
	


8. Others (skill, publication and abroad experience)
a) Skill and publication:
	Skill (if any)
	Publications (if any)

	
	

	
	

	
	

	
	


b) Professional Experience outside Bangladesh: (if any) 
	Name of organization and country 
	

	Project name
	

	Position
	

	Period
	From (day/mm/yyyy)
	To (day/mm/yyyy)

	
	
	

	Major Responsibilities (in bullet point)
	


9. Declaration of criminal records: 

	Do you have any criminal convictions (past or pending) of the following nature which would prevent you from working with children or vulnerable adults?

	
	Yes
	No

	Offences of a sexual nature including, but not limited to, rape, sexual assault or sexual harassment.
	
	

	Offences involving financial abuses including but not limited to fraud, bribery, theft etc.
	
	


If yes, Please provide further details:
10. References: 

	1. Name, Designation, Contact number and Email ID
	2. Name, Designation, Contact number and Email ID
	3. Name, Designation, Contact number and Email ID

	
	
	


Certification  

I certify that all information stated in the curriculum vitae is true and compete to the best of my knowledge. I authorize you to verify information provided in the curriculum vitae.
I confirm that the information provided above and in any attachment, are correct and I understand that any false statement or information could result in my application or appointment being terminated.
Signature:

Name:

Date: 

Photograph 








Shushilan’s Curriculum Vitae format                                                                                                                                 3 of 3

